Free template from EstateTaxByState.com. Replace everything in [brackets]. If your probate court has its own form for this, use the court's form instead. Not legal advice.
Notice to Creditor of Death and Estate Administration
[Date]
[Creditor name]
[Creditor address]
Re: [Full name of the person who died], date of death [date]
Account number: [account number]
This letter is to notify you that [full name] died on [date of death]. I have been appointed [executor / administrator / personal representative] of the estate by the [name of court], case number [case number]. A copy of my letters is enclosed.
If you have a claim against the estate, present it in writing to me at the address below by [claim deadline under your state's law], with the amount claimed and the basis for the claim. Claims not presented by the deadline may be barred.
Please close the account, stop any automatic charges, and send all future correspondence about this account to me at the address below.
Sincerely,
[Your name]
[Executor / administrator] of the Estate of [full name]
[Address]
[Phone]
[Email]
Enclosures: letters of appointment, certified death certificate




